%7 o p,
(V FRITWELL VILLAGE HALL FIRE EVACUATION PLAN

FRITWELL

VILLAGE HALL

Premises address: Fewcott Road, Fritwell, 0X27 7QA
Contact Number 01869 346697 (Secretary) or 07880 190898 (Chair)

Plan date 3/12/24

Review date 3/12/25

Fighting Fires — Extinguisher Use
Fire extinguishers will only be used where;

e Trustees/hirers have received training or are confident in their use
e Where it is deemed safe to do so i.e. there is clear means of escape or the fire is small

Personal safety always takes priority, and if in any doubt no one should attempt to extinguish a fire

Number of Persons Needed to Carry Out the Evacuation Plan

To implement the plan one leading trustee or 1 leader of hirers is needed

Location of Key Hazards or Fire Related Equipment

e Mains fuse box panel in cupboard above the main entrance door
e Fire extinguishers at inner main entrance door, front door and side door

Equipment Needed to Carry Out the Evacuation Plan

At least one mobile phone

Fire Assembly Point

The fire assembly point is the grass verge/pavement beyond the perimeter fence at the front of the Hall

Responsibilities

e For ensuring the plan is up to date: Secretary of CIO

e For ensuring hirers are aware of the Evacuation Plan: Booking Secretary and web site manager
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Sound of the alarm
The sound of the alarm will be:

A shouted warning.

Raising the alarm
In the event of a fire:

If the fire is discovered by a trustee or a visitor notifies a trustee of a fire, or a hirer of the Hall, the
alarm will be raised by: shouting a warning

Action staff should take on hearing the alarm

The trustee or the hirer leading the event will take charge and lead in the fire evacuation
Dial 999 and request attendance by the Fire Service. Trustee/hirer gives their name, name of
building, building address (as detailed above), contact number and details of fire

Trustee/Hirer will commence evacuation of the building

Trustee/Hirer to sweep building to ensure all areas are clear (including all toilets) if safe to
do so and ensure all doors are closed on the way out

If safe to do so, close both hatches in the kitchen

If safe to do, electrical mains should be switched off before leaving the building. The
location of this is in the cupboard above the main entrance door

Meet at assembly point on the grass/pavement outside the perimeter fence to the front of
the Village Hall. It is essential that everyone remains at the assembly point to check that
all attendees are accounted for

Trustee/hirer will ensure nobody re-enters the building until confirmed safe to do so by the
Fire Service
Trustee/Hirer to liaise with Fire Service upon their arrival

Escape routes

Designated fire door at the front of the Hall
Designated fire door to the side of the Hall
Kitchen Door

Main Entrance Door
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