
FRITWELL VILLAGE HALL – CONDITIONS OF HIRE – November 2017 

General: 

 You must be aged 18 or over to book the hall. 

 Responsibility for the Village Hall premises and the keys to the premises rests with the hirer during the agreed 

period for which access is granted. 

 Heating is included in the cost of hire and can be turned on as required. This is done by tapping the “boost” 

switch on the unit on the wall (near the Ladies toilet). This will run for the period set by you (number of taps) on 

the timer. Max 2 hours. So a hirer may well need to do this again during a rental period. Hirers are advised to 

allow sufficient time to warm the areas to be used. Tapping the “Boost switch” at the end of the hall rental, so no 

time is shown will switch off the heating. The individual heaters do not need to be switched off after hall rental. 

However, Hirers are reminded to check that all other electrical appliances (including lights) are turned off before 

they leave the hall. 

 No apparatus or equipment can be left on the premises without prior agreement. Such agreement is unlikely to 

be forthcoming due to the extremely limited storage space available at the hall. 

 Responsibility and liability for the use and safety of electrical equipment (and/or other equipment which should 

be specified at the time of booking) brought onto the premises by the hirer rests entirely with the hirer. 

 No risk will be accepted for personal effects or damage to cars and their contents left on the premises. 

 No posters or advertisements may be affixed to any part of the Village Hall without prior permission. 

 Priority will be given to repeat bookings (i.e. regular users) and local non-profit making/voluntary community 

groups/organisations. 

 A cheque deposit of £50 will be required from all private hirers that will be returned un-cashed once the keys 

have been returned and the condition of the hall checked. 

 We have a key safe on the front of the Village Hall. The keys to the Hall will be in the key safe. Once your booking 

has been confirmed and paid for, you will be sent the code for the key safe to access the keys. You must lock the 

hall and leave the keys in the key safe after your event, remembering to turn the numbers so the code is not 

showing. The Key code is changed regularly. 

Cleaning: 

There will be no additional charge for cleaning provided all facilities are left clean, tidy and in good repair. Chairs and tables 

must be re-stacked and all refuse must be either taken away or placed in the appropriate wheelie bins which are provided 

outside. Please note that any waste glass (bottles) must be taken away by the hirer as glass is not collected in recycle bins 

by the local authority. In the event the hall is left in a poor state (i.e. not clean or tidy having sustained damage to the 

fabric of the building or to goods provided for the use of hirers such as tables, chairs & kitchen equipment etc.) the Village 

Hall Committee reserves the right to levy a charge against the hirer which it considers appropriate. The charge would be 

recovered in the first instance from your deposit - but if the costs are greater than your deposit, you would be requested to 

pay the difference. Hirers are deemed to have agreed to make any such payment reasonably requested. 

After Event Hall Cleaning Option 

If you would like a professional cleaner to clean the hall for you (normally) the day after the event – given the hall is not 

booked (our Treasurer will be able to advise on hall availability), you have an option to make a direct connect yourself with 

a Professional Cleaning Service to organise this. We have made a connection with a reputable cleaning company. You 

would contract and pay for this directly with the cleaning company. Please put “After event cleaning” in the “Other 

Requests” box on the on-line booking and our Treasurer will provide details for you to check availability & pricing. This 

option depends on the availability of the 3
rd

 Party Cleaner and the availability of the hall after the event. The cleaning 

company will inform the Treasurer that you (the Hirer) have chosen this option.  

Licence: 

These premises are licensed for public entertainment and the sale of alcohol. Alcohol must not be sold on the premises 

without the prior written authorisation of the Village Hall License Holder and in any event a licence should be applied for as 

a separate temporary event notice in the hirers’ name. The maximum number of persons present on the premises (inside 

the hall) on any one occasion should be limited to 110 for a standing event or 60 for an all seated event. It is further 



specified that the premises should not be open on any day for any public entertainment at any time before 11.00am or 

after 11.00pm. Particular regard should be had for the properties neighbouring the Village Hall and it is the responsibility of 

the attendants to ensure the neighbouring properties are not disturbed. 

Noise Nuisance Remedial Plan: The aforementioned licence applies only to the hall and not the ground to the rear of the 

hall. All doors and windows are to remain closed during the event. An attendant should periodically check the surrounding 

outside areas during events to monitor noise levels at the premises. Appropriate action should be taken to reduce noise 

levels if noise is clearly audible. If a complaint is received it should be dealt with immediately and courteously and details of 

the complaint and any action taken MUST be reported to a member of the Village Hall Committee. 

Fire/Emergency Safety: Important Instructions: 

It is the hirer’s responsibility to read carefully the instructions provided on fire/emergency safety to familiarise themselves 

with the appropriate procedure (see notice board inside the hall). The hirer must either take personal responsibility for the 

health and safety of people attending their event or must delegate this duty to another appropriate person attending the 

event. The Village Hall Committee accepts no responsibility for damage or injury to property or persons attending an event 

at the Village Hall which is organised independently of the Village Hall Committee. It is the hirer’s responsibility to ensure 

there is no misuse of the facilities and that the fire exits are illuminated and kept clear for easy access. There is a first aid 

kit and accident book on the wall in the kitchen. Fire extinguishers and blanket are marked. 
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